Student Counseller
The Institution has well defined mentoring process for all the programs. The mentoring system is established with the following objectives. 
 
Interact with the students and help them to face challenges.

Monitor academic progress

Enhance interpersonal skills

Understand the student potential and enabling carrier planning.

Motivate students to take part in co-curricular and extra-curricular activities.
Through the mentoring system a complete track of the student activities like academic, co

curricular, extracurricular achievements, social activities and the details of parent-teacher 
meeting are registered. 
A standard mentoring register (Proctorial Proforma) has been developed and the staff members record the data in the register. Each staff is allocated with 20 students under the mentoring system. The faculties will have a meeting with the students periodically and the frequency of meeting is three times in a semester. The academic progress and all his activities are discussed and recorded. Any discrepancies would be addressed by the mentor. On case to case basis student would be taken up for high level counseling. 
The institution has four level mentoring systems. The nature of mentoring at different levels is 
represented in the below table. Details of mentoring system of one program has shared below.
	Sl No
	Proctor level
	Particulars

	1
	Level - 1

Proctor system
	Mentors
	Teaching faculty as mentor

	
	
	No of students per mentor
	20

	
	
	Frequancy of meeting
	Meeting is conducted  after internal assessment test

	
	
	Parents teachers interaction
	The parent feedback is collected after every meeting by respective mentors

	2
	Level 2 proctor system
	Proctor coordinator/ HOD counselling
	The feedback analysis will be referred by the proctor coordinator/ HOD for corrective measure based on the need

	3
	Level - 3 proctor system
	Counselling by the principal
	After the second level counselling the students would be counseled by the principal based on the need

	4
	Level - 4 proctor system
	Professional counselling
	After the third level of counselling the students would be counseled by the professional counselor based on the need
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The following staff members are represented as class teachers and proctors for various semesters as given below for 2025-26 even semester.

	Sl no
	Class 
	Class teacher
	Proctors

	1
	2nd sem BBA S1
	Mrs. Munilakshmi R
	Manoj gowda

Guru prasad

Kusuma V



	2
	2nd Sem BBA S2
	Mr. Avinash 
	Likith kumar

Yashashwini V

Chinmay D S

	3 
	4th Sem BBA S1
	Dr. Sheela C K
	Abhilash N

Abhiraj H R

Abhiram G S

	4
	4th Sem BBA S2
	Mr. Manjunath J B
	Manoj N

Manoj K V

Mary nayana

	5 
	6th Sem BBA Star
	Mr. Anil kumar C N
	Amrutha K M

Disha R

Chandu V

	6
	6th Sem BBA Elite
	Mr. Suresh babu B
	Niveditha 

Mouna 

Chandan S R
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Proctor summary sheet

Proctor Name: Mrs. Pavithra V

Total no of students = 18§

Number of students present for all courses in Test = 18
Number of students absent for at least one course = Nill

Number of students marks below 10

Slno Reg - No Student name | Reason for less | Actions
marks recommended
1 U19CbMo073 Yashashwini | Got confused Study well the
v practical

subjects and
improve the
marks in 2" test
U19CDM0019 Likith kumar | Not studied well | Study well all
CcM the subjects and
improve marks
in 2" test

3 U19CD24M0064 | Mary nayana | Got confused Study well the
practical
subjects and
improve the
marks in 2" test
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Parent — Teacher Meeting Format
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